TRUONG DAI HOC CONG NGHE SAI GON

L.1.

PHONG DAO TAO
Tp. Ho Chi Minh, ngay 13 thang 12 ndam 2019
HU'GNG DAN SINH VIEN SU’ DUNG CONG THONG TIN DAO TAO

CUA TRUONG DAI HOC CONG NGHE SAI GON
Bén cap nhat Thang 12/2019

CACH PANG NHAP VAO CONG THONG TIN PAO TAO

Sinh vién ding nhdp vao hé théng bang cach truy cdp vao Website Truong Dai hoc Cong
nghé Sai Gon http://stu.edu.vn/, chon myc “CONG THONG TIN PAO TAO” cua “TiINH
NANG THUONG DUNG” tai goc phai ciia trang chu.
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4 I! :,"J'.‘ A Céng thong tin 0o tao e
Tén dang nhap vao “CONG THONG TIN PAO TAO” 4 “MA SO SINH VIEN” va mat khau
1a “MA SO SINH VIEN”. bay la mat khau mic dinh. Sinh vién thay d6i mat khau trong lan
truy cap dau tién dé bao mat thong tin ca nhan.

S T U CONG THONG TIN BDAO TAO
TRUONG DAl HOC CONG NGHE SAI GON

&E Em ©ang Nhap  FontUnicode =

TRANG CHU  DANG K¥ MON HOC XEM TKB  XEM HOC PHI  XEM DIEM SUA TT CA NHAN GOP ¥ KIEN

T&n Bang Nhap Mat KhSu Bang Nhap

Sinh vién xem va cap nhat sb dién thoai, dia chi email chinh x4c dé nha truong lién h¢ khi can
thiét. Trong truong hop sinh vién quén password truy cap, hé thong quan 1y dao tao s& ding
dia chi email nay dé goi lai password. Sinh vién nhap va chinh stra thong tin c4 nhan tai myc
“SUA TT CA NHAN”

Khi can thém thong tin chi tiét, xin vui long lién hé Phong Pao tao dé dwoc hudng dan. Pién
thoai: 028.3850.5520 (sé ndi bd 106; 107; 109; 115 hodc 116).

UNG DUNG CUA CONG THONG TIN PAO TAO:

S T U CONG THONG TIN DAO TAO
TRUONG DAl HOC CONG NGHE SAI GON

&8 K3 Chao ban Xem théng bso| Thay d8i mat khiu | Thoat

TRANG CHU DANG KY MONHOC XEMTKBE XEMHOCPHI XEM DIEM KET QUA PIEM DANH XEM CTET XEMMONTQ SUATTCANHAN GOP Y KIEN

HOA DON BIEN TU

Sinh vién c6 thé xem thong tin chung, dang ky mén hoc (DPKMH), xem thoi khoa biéu (TKB),
xem hoc phi, xem diém, xem chuong trinh dao tao (CTPT), va xem danh sach mén hoc tién
quyét hodc song hanh.

Sinh vién c6 thé xem CTPT, danh sach mon hoc va dé cuong chi tiét mon hoc tr hoc ky thir
nhét dén hoc ky hién tai ma sinh vién dang theo hoc tai muc “XEM CTDT”. Qua d0, sinh vién
biét dugc nhimg hoc phan, mén hoc ma sinh vién di dang ky hoc tap va tich liiy dugc trong
thoi gian theo hoc.

Sinh vién c6 thé xem TKB hoc tap theo hoc ky, theo tudn cua c4 nhan sinh vién va toan
truong tai muc “XEM TKB”.
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II.4. Sinh vién c6 thé xem tinh trang dong hoc phi tai muc “XEM HOC PHI”; cu thé: hoc phi tirng

mon, tong so tién sinh vién phai dong va so tién con ng.
I1.5. Sinh vién c6 thé xem ket qua hoc tap, xem mon hoc bi cam thi tai muc “XEM DIEM”.
I1.6. Sinh vién c6 thé xem canh bao thiéu chuyén can tai muc “KET QUA DIEM DANH”.
I1.7. Sinh vién c6 thé dong gop y kién cho nha truong tai muc “GOP Y KIEN” va xem phan hoi

(n€u co) tai phan “Xem thong bao” trén thanh tiéu de.
IIIT HUONG DAN PANG KY MON HQC TRUC TUYEN:
III.1. Sinh vién chon trang “Pang ky mon hoc” dé tién hanh PKMH truc tuyén

TRANG CHU ~ DANG K¥ MONHQC  XEM TKB XEMHQC PHI XEM PIEM KET QUADIEM DANH XEMCTET XEMMONTQ SUATTCANHAN GOP Y KIEN
-
V4 HOA DON DIEN T
VI< - =
E Loc theo mén hoc l:l | Loc>> || Loctdt cd mén t chon |

Loctheo dukén | Khéildp ~|[p1s_coT v [[Loc>> |

e e o B e i
S0 i i fidt ng ho Thdi gian hoc
= dau

[g\] MEDS007 Thi nghiém Truy&n déng co khi 01 1 20 D13_COT 5000 5000
Z MED9006 | Céing nahé thiy hre 02 i D18_COT  |5000(5000
"é ME03010 Truyen dang dién 01 3 3.0 D18_CDT 5000 (5000
A O MED3009 | Cung cip dign 01 3|30 D13_COT  [5000{5000

MEDI0S o e KF thut dolutng oo | g 1|20| Dpicor |sooo|soon

MED3007 | Bign i 2 01 50 D18_COT  |5000(5000

MED3005 Mh&p mén céng tac k¥ su 01 2| 30 D18_CDT 5000|5000

DANH SACH MON HQC PA CHON VA HQC PHT TAM TINH

. Tén médn hoc Mhém Ta :li:: Hoc phi Mién giam Phai déng Trang thai dang ky | |
Z
] 1 MEDS007 [ Thi nghiém TruyEn déng co khi 01 1 |20 320,000 920,000 | Chura i vao CSDL{vira chon) O
E 2 MEDS006 | Céng nghé thiy huc 0z 2 | zo 852,000 852,000 | Chura I vao CSDL{vira chon) O

i3 ME03010 Truyén déng dién 01 3 3.0 1,278,000 1,278,000 | Chura luu vao CSDL{vira chon) O

4 MED3008 Thi nghiém K§ thudt do ludng co khi | 01 i 2.0 920,000 920,000 | Chua luu vao CSDL{v(ra chon) O

5 MED3007  |Digntr 2 01 3 | 20 1,278,000 1,278,000 | Chura uu vao CSDL{vira chon) O

[ MEQ3008 Nhap mén céng tac k{ su a1 2 3.0 1,278,000 1,278,000 | Chura luu vao CSDL{v(ra chon) O

Téng céng 12 | 15 6,526,000 00| 6,526,000 |

A 3 n o roa n . oy P w I -
z Sinh vién dang ky vao ddy cdc mdn ngoai ké hoach hodc hét cha (Nhip MAMH) - - —
~< | Lwy || Xem danh sach da yéu ciu |
=
II1.2. Trang Pang ky mén hgc gom 04 phan:

Phan 1: Sinh vién st dung dé TIM va LOC mén hoc HQC LAI hoic HOC VUQT.
+ Tim nhanh theo tén mon hoc hodc theo ma moén hoc.
+ Tim nhanh theo khdi 16p.
+ Tim nhanh theo Khoa.

Phén 2: Pang ky mon hoc theo khéi 16p hién dién (PKMH theo ké hoach)
+  Phan nay hién thi danh sach mén hoc theo khdi 16p ma sinh vién hién dién trong
hoc ky ké tiép cua CTDT ké hoach.
+ Danh sach nay khong bao gém cac mon hoc lai va moén hoc vuot.

Phin 3: Danh sach mén hoc da chon va hoc phi tam tinh
+ Hién thi danh sich mon hoc ma sinh vién di chon dé PKMH cho hoc ky ké tiép.

Phin 4: Ding ky mon hoc ngoai ké hoach hodc hét chd
+ Str dung dé sinh vién PKMH ngoai ké hoach, hoic PKMH vao céc 16p da vuot
qua sb luong ding ky (hét chd)
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I11.3. Hwéng din cic bwée ding ky mén hoe: Sinh vién DPKMH qua 5 bude chinh

[1]

Budée 1: DPKMH theo khdi 16p hién dién (PKMH theo ké hoach)

1.1.
1.2.

1.3.

1.4.

Sinh vién thao tic DPKMH tai Phan 2 Dang ky mén hoc theo khdi 16p hién dién.

Chon mén hoc dang ky:

+ Bam chon mén hoc tai 6 O trong c6t dau tién cua danh sach.

+ Moén hoc dugce lya chon s& xuat hién trong Phan 3 Danh sach mén hoc da chon.
Luu dang ky mon hoc ciia Budc 1: BAm nut “Luu dang ky” tai Phan 3 Danh sach mén
hoc da chon.

Heé thong xét didu kién PKMH

+ Heé thong s& xét didu kién DPKMH trong qué trinh sinh vién thao tac;

+  Heé thong s& canh bao néu DPKMH khong thoa diéu kién.

+ Sinh vién dwgc canh bao phai diéu chinh BPKMH phu hop.

Budéc 2: PKMH cac moén hoc lai, hoc vuot, va hoc voi khoa khac (néu c0)

PHAN 1

TRANG CHU DANG K¥ MONHOC  XEM TKB XEM HOC PHI  XEM DIEM  KET QUA DIEM DANH  XEM CTBT XEMMONTQ SUATT CANHAM GOP ¥ KIEN

HOA BON BIEN TUF

Loc theo mén hoc l:l Log >> Loc tat ca@ mdn tw chon

Loc theo digu kign | Khai I8p ~|[D1s_qT ~] | toc=>

2.1.

2.2.

2.3.

2.4.

Sinh vién thao tic DPKMH tai Phan 1_Tim va loc cic mén hoc can ding ky.

+ Sinh vién tim kiém nhitng mon hoc can dang ky hoc lai hoac hoc vuot.

+ Hé théng hd tro tim kiém theo “M3 sb mon hoc”, theo “tén mén hoc”, theo “khbi
16p” cu thé.

+ Hé théng s& hién thi bang danh sach moén hoc can tim theo MSMH, theo danh
sach theo tén mén hoc, hodc danh sich mén hoc duge td chirc cho khéi 16p ma
sinh vién tim.

Chon mén hoc dang ky:

+ Bam chon mén hoc tai 6 O trong cot dau tién cia danh sach vira dugc truy xuét
(danh sach mon hoc vira tim dugc).

+ Mén hoc duge lwa chon s& xuét hién trong Phan 3 Danh sach mén hoc da chon.

Luu dang ky mon hoc ctia Budc 2: Bam niit “Luu dang ky” tai Phan 3 Danh sach mon

hoc da chon.

Tuong ty nhu Bude 1, hé théng s& xét diéu kién PKMH. Néu bi hé théng canh bao, sinh

vién thuc hién viéc diéu chinh dang ky nhu Budce 1.

Buwée 3: DPKMH cac mon hoc ngoai ké hoach, hodc mon hoc da hét chd.

PHAN 4

Sith vién ding kj vao d3y cic mén ngodi k& haach hojc hét chd (Nhip MANH) —
Luu | Xem danh sach da yBu cau

3.1.

3.2

3.3.

Sinh vién thao tic DPKMH tai Phan 4 DKMH ngoai ké hoach hoic hét chd

+ Sinh vién nhap ma s6 mén hoc va chon nhom can dang ky. (Sinh vién cé thé xem
md s6 moén hoc trong phan “Xem diém” hodc “Xem CTPT”).

Luu dang ky mon hoc cua Budc 3:

+ Bam nat “Luu” tai Phan 4 DPKMH ngoai ké hoach hoic hét chd

Tai budc nay, sinh vién c6 thé “Xem danh sach da yéu cau” va “Xoa” dang ky (n€u c6)

= == BT = P
= XEM MON NGUYEN VONG KHONG MO’ HOAC HET CHO

Tiy chon: | Xemn chi tiSt nguyén vong -

KEt qua

1CELYDCOO1 V&t Iy 1 (Co - Nhigt) DH31601263 MNguy&n Hiiu Duy 04/12/2017
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[4] Buwéc 4: Kiém tra va didu chinh BPKMH.

4.1.

4.2.

4.3.

Kiém tra PKMH bang cach xem “Trang thai dang ky” tai Phan 3 Danh sach méon hoc

da chon. Co6 hai trang thai dang ky:

+ “Chua luu vao CSDL (vira chon)” = chua luu vao co so dir liéu, chua hoan tat
thao tac dang ky.

+ “Pa Iyu vao CSDL” = d luu vao co so dir liéu, da hoan tat thao tac dang ky.

Piéu chinh — rat mén hoc ding ky bang cach bAm chon 6 O tai cot cubi cung bén phai

cua danh sach va chon nuat “Xoéa”

X6ba tat ca mon hoc da dang ky bang cach bAm chon 6 O (chon tit ca) tai tiéu dé cot

cudi cung bén phai ctia danh sach va chon niit “Xo6a”

DANH SACH MON HQC DA CHON VA HOC PHI TAM TINH

L dingly || x6a |

Tén mén hoc Hoc phi Miéngiam  Phai déng Trang thai dang ky | |
1 | ME03006  |Céng nghé thiy e 02 2 |20 852,000 852,000 |5 luu véo CSOL [
2 | MEO310  [Truygn dong dién 01 3 |30 1,278,000 1,278,000 | 93 hu vo C5DL O
3 | ME0IO7  |entrz 01 3 |30 1,278,000 1,278,000 | D5 lut vo CSDL O
4 | MEO3008 |Thinghiém Ky thust do luimg cokhi | 01 1 |20 920,000 920,000 |94 luu véo CSOL [
5 | ME0S007 [Thnghigm Truyén déng o khi 01 1 |20 920,000 920,000 |92 luu véo CSOL 0
6 | MED305 |Nhap mén cing thc ki sur 01 2 |30 1,278,000 1,278,000 | D5 luu vo CSDL O
Téng cing 12 [ 15 | 6,526,000 00| 6,526,000 I

[5] Buwdec

5: Trong moi truong hop, sinh vién nén thyc hién budc “Luu dang ky” tai

Phan 3 Danh sach mén hoc da chon dé hoan tat viéc PKMH.

IV HUONG DAN PIEU CHINH PANG KY MON HQC TRUC TUYEN:

IV.1. Sinh vién chon trang “Ping ky mén hoc” dé tién hanh diéu chinh PKMH tryc tuyén

PHAN 1

TRANG CHU * DANGKYMONHOC  XEMTKB XEMHOCPHI XEMPIEM KETQUADIEMDANH XEMCTET XEMMONTQ SUATTCANHAN GOP Y KIEN

HOA DON DIEN TU

Loc theo mén hoc ‘ H Loc>> || Loc tat cd mén ty chon |

Loc theo digu kign | Khéi I6p ~|[p18_qT - | Loc>>

PHAN 2

mhom 15 Go b 5 siss QO TH Th

Gax Phong hoc Can bg giang day  Thoi gian hoc

bR

BA43004 Luat kinh t& 08 3 | 30 D18_QT_H 65 |HEt Bay 7z 3 c414

BA43004  |Lutkinh t& 03 3 |30 D18_QT_I 65 | HEt Ba | w0 | 3 C510 00/b572015-22

BA43004  |Lustkinh t& 10 ENEE) D15 QT3 65 | Het Ba 7 3 C508 09/0572015--22

BA43003 Giao i€p kinh doanh 01 3 | 30 D15_QT_A 65 | Hat S&u 7 3 cro4 09/b5A0 1522
[ 8443003 | Giao ti€p kinh doanh 02 3 | 30 D18_QT_B 65 | 10 Ba e 3 C705 00/b572015-22
[ BA43003 | Giao ti€p kinh doanh 03 ENEE) D18_QT.C 65 | 8 Hai 7 3 C506 09/0572015-22
[ BA43003 Giao ti€p kinh doanh 04 3 | 30 D15_QT.D 65 | 8 Ba 4 3 705 09/b550 1522
[ 8449003 | Giao ti€p kinh doanh 05 3 | 30 D18_QT_E 65 | 9 Hai [ 4 3 C704 00/b572015-22
] BA43003 | Giao ti€p kinh doanh 05 ENEE) D18 _QT_F 65 | 8 Hai 1 3 C703 09/0572015-22
= BA43003 Giao ti€p kinh doanh 07 3 | 30 D18_QT G A Ba 4 3 c704 09O 22
[ 8443003 |Giao ti€p kinh doanh 08 3 | 30 DIBGTH |65 4 Ba i 3 CE04 00/b572015--22
] 8443003 |Giao ti€p kinh doanh 08 ENEE) D18 QT.I 65 | & T 1 3 C706 09/0572015-22
[ BA43003 Giao i€p kinh doanh 10 5 A D18_QT_J B51.| 1t T a 3 cro8 09/bEA0 1522

BA39001  |Nguyén Iy ké todn 01 3 | 30 D18 QT A | 65 |HEt sau | 10 | 3 C704 00/b572015-22

BA33001  |MguyEn |y ke todn 0z ERER) D18_QT_B 65 | Het Sau 7 3 cs08 090570522 v

PHAN 3

DANH SACH MON HOC PA CHON VA HOC PHI TAM TINH

Mifn giam  Phai déng Trang thai dang ky B
1 6593003 | Gido duc thé chdt 3 18 o |20 772,000 772,000 | 93 hru o CSDL ]
2 BA19009  |XAc sust thng ke 09 3 |30 1,380,000 1,380,000 |9 luu vao CSDL =
3 BA49003 | Giao tiép kinh doanh 07 3 |30 1,380,000 1,380,000 |93 it vao CSOL O
4 BA19008  |Tin hoc (g dung trongkinh doarh | 08 | 01 | 2 [ 40 1,840,000 1,840,000 |93 luu vao CSOL O
5 BA49004  |Ludthkrh € 06 3 |30 1,380,000 1,380,000 |95 luu vao CSOL O
6 BA39001  |Nguyén Ij ké todn 07 3 |30 1,380,000 1,380,000 |93 luu vao CSOL O
7 6519003 |Tiéng Anh 3 2 FED 1,158,000 1,158,000 |3 luu vao CSOL O
8 6579003 szﬁft'ﬁa?m mang cla Bang Céng| 3 |30 1,158,000 1,158,000 | B3 lu vao CSDL O
Téng céng 19 | 24 | 10,448,000 00| 10,448,000 Il
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v.2.
[1]

Iv.3.

IV.4.

Trang Ping ky mén hoc khi diéu chinh gdm 03 phin:

Phan 1: Sinh vién sir dung dé TIM va LOC thoi khoa biéu nhom mén hoc HQC LAI hoic
HOQC VUQT.

+ Tim nhanh theo tén mo6n hoc hodc theo ma mon hoc.

+  Tim nhanh theo khdi 16p.

+ Tim nhanh theo Khoa.

Phin 2: Danh sach cdc nhém —mén hoc va thoi khoa biéu khéi 16p
+ Danh sach nay bao gom:

- Két qua PKMH, nhom mén hoc va thoi khéa biéu da dugce xép (cdc mon
hoc ¢6 6 danh dau ™ trong cét dau tién).

- Danh sach cac nhém mon hoc khac dé sinh vién c6 thé lua chon thay ddi
nhém/ dang ky méi (néu c6) (cdc mén hoc ¢6 6 chwa danh dau O trong cot
dau tién).

+ Danh sach nay khong bao g6m cac mon hoc lai va moén hoc vuot.
Phén 3: Danh sach mon hoc da chon.
+ Hién thi danh sich mén hoc ma sinh vién da dang ky va diéu chinh.

Huéng din cic buée didu chinh ding ky mén hoc: Cac thao tac thuc hién nhu DPKMH

Mot s6 luu y khi diéu chinh ding ky mén hoc:

- Sinh vién thyc hién diéu chinh theo diing thoi gian quy dinh cia truong

- Sinh vién chi ding ky/ diéu chinh ddi v6i cac nhom mén hoc con stic chira (xem sb
lugng ¢ cot “Con lai”)

- Sinh vién chi diéu chinh PKMH ddi véi cac n?én hoc c6 mo trong hoc ky. Tai thoi diém
nay khong cho phép PKMH céc mon ngoai ke hoach

- Sau khi diéu chinh, sinh vién nén thyc hién budc “Luu ding ky” va kiém tra lai trong
Danh sach mon hoc dd chon dé hoan tat viéc diéu chinh BPKMH.
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